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l. O01ue moI0KeHus

1.1. [Tonoxenwue o JIokaabHOM akTe MyHUIIUIIAIBLHOTO OI0/PKETHOTO 00111€00pa30BaTeIbHOIO
yupexnaenus: «HoBoakcybaeBckas HayayibHas o0OmieoOpa3zoBareibHas MIKOJIa» AKCy0aeBCKOTO
MyHHULIUTNIaTbHOTO paiioHa PecniyOnuku Tataperan (nanee — Ilonmokenue) pa3paboTaHo B 1ENsX
peanu3aliy IMpaBa HAa CaMOCTOATENBHOE CO3JaHHE HOPMAaTHBHO-IIPABOBOW 0a3bl Uil CBOEH
NESTENIbHOCTH B paMKax [IOJIHOMOYMI, OTHECEHHBIX 3aKOHOJATEeIhCTBOM Poccuiickoit
®Denepanil K KOMIETEHIIMN 00pa30BaTeIbHOM OpraHu3aluy.

1.2. TlonoxkeHue AOMOJHSAET M KOHKPETH3UPYET TMOPSAIAOK H3/IaHUs JIOKAJIBHBIX AaKTOB,
OnpeAenEéHHBIX ycTaBOM MyHHIMIIAIBHOTO OIOJKETHOIO 00111€00pa30BaTENbHOTO YUPEKICHUS
«HoBoaxkcybaeBckas HavajbpHas oOmieo0pa3oBareabHas IKOJIa» Akcy0aeBCKOro
MyHULIMNIaIbHOTO paiioHa PecnyOonmuku Tartapcran (manee — YupekIeHUE), yCTaHABIIMBAET
TpeOOBaHUS K UX OPOPMIICHUIO.

1.3. ITonoxenue pazpaboTaHO B COOTBETCTBUU cO CT. 28, c¢1.30 denepanpHoro 3akoHa OT
29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit denepanuuy», APYrUMU 3aKOHAMH H
MHBIMM HOPMAaTHBHBIMU NIpaBOBbIMH akTaMu Poccuiickoi dPenepauvu, 3aKOHAMH W WHBIMHU
HOPMAaTUBHBIMH TNPaBOBbIMU akTaMu PecnyOnuku TartapcTtan, pelieHUsMA OPraHOB MECTHOTO
camoynpasiyieHus: AkcybaeBckoro paiiona, ycrasom OVY.

1. OcHOBHBIE BU/IBI JIOKAJIbHBIX AKTOB Y4YpeKIeHus

2.1. JloxanbHbIi akT YupexaeHUs NpeacTaBisgeT coO00il OCHOBaHHBINM Ha 3aKOHOJATENIbCTBE
ouLMaNbHBIA NPAaBOBOM JTOKYMEHT, NMPHUHSATHIM B YCTAaHOBJICHHOM MOpSAJKE YUpEKICHUEM U
PETYIMPYIOUIMIA OTHOLIEHUS B paMKaX Y UpeKICHHUS.

[lepedyeHb BUAOB JIOKAIBHBIX AKTOB, PErJaMEHTUPYIOIIUX 00pa30BaTeIbHYIO J1€ATEIbHOCTD,
YCTaHABJIMBAETCSl YCTAaBOM YUpEXKJEHUS M BKIIIOYAeT B ceOs NMpPUKa3bl, PELICHUS, MOJIOKEHNUS,
IIpaBWJIa, MHCTPYKIIMH U JPYTHE.

2.2. YcraB YupexaeHHs - JOKAIbHBIA aKT, HA OCHOBE KOTOPOTO JCUCTBYET YUpekIeHHE.
Ycrap  VYupexJeHus NpUHUMAeTcs oOmUM coOpaHHeM KOJUIEKTMBA  YUpeXJIeHUs U
YTBEPKIAETCS B MOPSAIKE, YCTAHOBIEHHOM 3aKOHOJATenbCcTBOM Poccuiickonn @enepannu. Ero
conepxkanue ompenensiercss cr. 25 @epepanbHoro 3akoHa or 29.12.2012 Ne 273-03 «O6
oOpa3zoBanuu B Poccuiickoit denepanuny.

2.3. Ilpuka3 — JOKaIbHBIN aKT, U3/1aBaeMbIil PyKOBOAMTENEM YUPEKICHHS JUISL pEeIICHUs
OCHOBHBIX U OIEpaTUBHBIX 3aJ1a4. B nenonponsBojacTBe YupexaeHHs BbIAEISIOTCS MPUKa3bl 110
OpPraHM3alMOHHBIM BOIIPOCaM, INPHUKa3bl IO OCHOBHOHM NEATENBHOCTH, NMPHUKA3bl 10 JIMYHOMY
COCTaBy.

VYcraHaBiaMBalOTCA  clenylolMe  o0s3aTeNbHblE  PEKBU3UTHI  IpHUKa3a:  Ha3BaHUE
OpraHu3aly, HaMMEHOBaHHE BUA JOKYMEHTa, JaTa U HOMEp, MECTO H3JaHHs, 3aroJ0BOK K
TEKCTy, TEKCT (KOHCTaTUPYIOIIAas M paclnopsauTeNIbHas 4YacTH), NOANUCH (HAaMMEHOBAaHHE
JTOJKHOCTH  JIMIA, MOANUCABIIETO TMpUKa3, JMYHAs TMOJNUCh, paciu(pPOBKU TOIMKUCH).
KoHcTaTtupyromas gacTb MpHKa3a MOKET OTCYTCTBOBATb.

2.4. PemieHune - JTIOKaIbHBIA aKT, MPUHUMAEMBIN KOJJIETHAIEHBIMA OpraHaMu Y YpeKICHHS
B IIeJISIX pa3pellieHns HanOoliee BaKHBIX BOIMPOCOB UX JESITEIbHOCTH. TEKCT PEIIeHUs COCTOUT
W3 JBYX 4YacTeil: KOHCTaTUPYIOLIEH M PpacHOpPSAUTENBHON, pas3aeieHHbIX ciaoBoM «PEIIMJI»
(«PEILMNJIA», «PEIINJIO», «PEHINJIN»), koTopoe meuyaTaercsi MPOIUCHBIMH OyKBaMU C
HOBOW CTpoku oT mois. [Ipm HeoOXOAMMOCTH KOHCTaTHpYIOIas 4YacTb MOXKET COJepiKaTh
CCBIIKM Ha 3aKOHBl M JIpyrM€ HOPMAaTUBHBIE aKThl. PacmopsauTenbHas 4acTh W3J1araeTcs
NyHKTaMH. PerieHus MOryT cojep)kKaTb NpPUJIIOKEHUS, CChbUIKA Ha KOTOpbIE JaeTcsl B
COOTBETCTBYIOIIMX  IIYHKTaX  pacloOpsAWTENbHONM  4YacTu. PeleHus  MOANMCHIBAIOTCS
npejaceaaTeseM M CeKpeTapeM KoylerHajgbHoro opraHa. OOs3aTeNbHBIMU PEKBU3UTAMU
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pELICHUs SABJAIOTCSA: HAaMMEHOBAHME OpraHa yIpaBJICHMs, Ha3BaHWE BUIA JOKYMEHTa, JaTa U
PETUCTPALIMOHHBIA HOMEP JAOKYMEHTA, MECTO COCTABJICHUS WJIM W3/1aHUs, 3aroJIOBOK K TEKCTY,
IIOJINCH, BU3BI COINIACOBAHMS IOKYMEHTA.

2.5. llonoxeHue — JOKaJbHBIM aKT, YCTaHaBIMBAIOIIMM IIpaBOBOM cCTaTyc oOpraHa
yIPpaBICHUS YUPEXKICHUSA, CTPYKTYPHOTO IOAPA3ACIICHUsT Y YPEkKACHNS WX OCHOBHBIE IIPABHIIA
(OpsAOK, IPOLIEAYPY) peau3aui Y YpekIeHIEM KaKoTro-Tu00 13 CBOMX IMPaBOMOYHNH.

[Tonoxenus 00 opraHax CaMOYNpPaBICHHUS YUPEXKAEHUS COCTOSAT M3  CIEIYIOLINX
pa3fenoB: OO0ImME TOJNOKEHHUs, LEedd M 3aJaud OpraHa CcaMOYIpPAaBJIEHUS, IOPSI0K
(bopMHpOBaHUs, CTPYKTYpa, KOMIETEHLUsS, IpaBa U OTBETCTBEHHOCTh, HOPSIOK OpraHU3aLUU
JESITEIBHOCTH, JIEJI0IPOU3BOACTBO.

2.6. IlpaBwia —  JOKaJbHBIH  aKT, PpErJaMEHTUPYIOIIMH  OpraHU3alMOHHBIE,
JUCLUIUIMHAPHBIE, XO35IICTBEHHbIE U UHBIE CIIELIMAJIbHBIE CTOPOHBI JEATEILHOCTH Y UpEKICHUS
U ero pabOTHUKOB, yJalllUXCsl U UX pOAUTENEH (3aKOHHBIX IIPECTaBUTEIIEH ).

2.7. VHCTpyKIusT — JIOKaJbHBIA aKT, YCTAHABIMBAIONIMN TMOPSAOK M  CHOCOO
OCYILIECTBJICHUSI, BBIMIOJIHEHUS KAaKUX-TMOO AEHCTBHI; COBOKYIMHOCTh IPaBMJI OCYIIECTBIECHUS
OIIpEICNIEHHBIX BUOB JESATEIbHOCTH, IPOBEAEHUS padOT, CIIy>KEOHOrO MOBEACHHUS.

WHcTpykuueil ornpenenstoT MpaBoBOM craTyc (mpaBa, OOSI3aHHOCTH, OTBETCTBEHHOCTH)
paboOTHUKAa 10 3aHUMAaeMOM JOKHOCTH. WHCTpykuus COJIEP)KUT  UMIIEPATUBHBIE
(moBenuTENBHBIE, HE AOIYCKAIOIIME BEIOOpA) HOPMATUBHBIE MTPEIHCAHUS.

JI0JDKHOCTHBIE MHCTPYKIIMU, pa3pabaThiBaeT PyKOBOAUTENb YupexiaeHus. JlomkHocTHas
MHCTPYKLUS JOJDKHA COAEPXKaTh CIEAYIOIINE pa3/ieibl: o0lIre MOJI0XKEeHUs, OCHOBHbIE 3a/1auH,
npaBa, OTBETCTBEHHOCTh, TPEOOBAaHUS K paOOTHHKY.

2.8. VYupexiaeHue HMeET Jpyrue cHelu(pHUuecKue HOPMATUBHbIE JOKYMEHTHI,
peryiupyomme OTHOIIEHUsI B cdepe oOpa3oBaHMs: IpaBWa, paclMCaHUs, IJIaHbl, rpadukw,
IIPOrPaMMBI.

2.9. JloroBopsl ¥ WHBIC COTJIAIICHHUS, KOTOPBIE W3HAIOTCS OpraHaMH YIPaBIICHUS
YypexneHueM He €AUHOJIMYHO, a IYTEM COIVIACOBAHUSA C MHBIMM JIMIIAMH, BBICTYNAIOIIMMHU B
HUX, B KAa4yeCTBE CAaMOCTOSTEIbHONW CTOPOHBI (HAampuMep, TPYAOBBIE IOTOBOPHI, JOTOBOPHI
apeHJbl MMYIIECTBA, JIOTOBOPbl Ha OKa3aHWE IUIATHBIX 00pa3oBaTelbHBIX YCIOYr M T.1.) He
ABJISIOTCS JIOKAJIbHBIMU aKTaMH.

I11. Ilpoueaypa n3aaHus JIOKAJbLHOIO AKTa

3.1. PykoBoauremnto YupexaeHus U KaKJOMy OpraHy caMOyIpaBiIeHHUs MIPEI0CTaBIAETCS
IIPABO M3JIaHUS B IPEJENIax €ro MOJHOMOYNH JIOKAIbHBIX AKTOB.

3.2. Ilpm wu3gaHUM JIOKAIBHOIO aKTa pPYKOBOAMUTENb YUPEXKJIEHUS U OpraHbl
CaMOyTIpaBJIeHUs] ~ PYKOBOJCTBYIOTCS ~ MNpPHUHLUMIAMHM  3aKOHHOCTH,  OOOCHOBaHHOCTH,
JIEMOKpAaTU3Ma U CUCTEMHOCTH.

3.3. JlokanbHble aKTbl TPUHUMAIOTCS B ONPEACIEHHOM IPOLETYPHOM HOPAJIKE,
BKJIIOYAIOLIEM B c€0s CIEeIYIOLINE CTaluu:

3.3.1. Ilpunsatue pemieHUs KOMIIETEHTHOTO OpraHa O HEOOXOIUMOCTH H3JIaHHs
(M3MEHEHUS UJTM OTMEHBI) JIOKAJIbHOTO aKTa.

3.3.2. IloaroroBka NpoeKTa JIOKaJIbHOTO aKTa.

3.3.3. OOcyxaeHHWe U COIVIaCOBAaHUE JIOKAJIBHOTO aKTa € TEMU Y4YaCTHHUKaAMU
0o0pa3oBaTeNbHBIX OTHOLIEHWH, YbM HHTEpechl OH 3arparuBaer. dopmamu mpencTaBICHUS
JOKYMEHTOB JUIsl OOCYXJEHHUs YCTaHaBIMBAIOTCS CIEAYIOLIME: pa3MELICHHE IPOEKTa
JOKaJbHOTO aKTa Ha HWHGOPMAIMOHHOM CTeHAE YUpEeXKICHHs, HaIllpaBIeHUE MPOEKTa
3aMHTEPECOBAHHBIM JIMIIAM, IPOBEJEHHE COOTBETCTBYIOIIETO COOpaHUs C KOJUIEKTHBHBIM
00CyX/IeHUEM MPOEKTa JOKAJIBHOTO akTa. B ciiyuae corinacoBanusi mpoeKTa JIOKaJIbHOTO aKTa Ha
HeM npoctasisercs Buza «COI'JTACOBAHO».



3.4. Tlopsaok OPUHATUS JIOKAJIBHBIX AKTOB YUpPEXKICHUS YCTAHABJIMBAETCS Y CTaBOM
VYupexieHus: yKa3bIBalOTCA KBOPYM C I€JIbIO YCTAHOBJIEHUS TMPAaBOMOYHOCTH OpraHa
camoynpaBiieHus1, popma U MOPsII0K FOJI0COBAHHUS.

3.5. Jlnsa BBeneHuss B JAEMCTBHE JIOKAIBHOIO aKTa M3MAETCS NpPUKa3 PYKOBOAMUTENS
Yupexnenus. JlokanbHble akThl O(QOPMIISIIOTCA B BHJE NPUIIOKEHUS K Mpukazy. B mpaBom
BEPXHEM YTJIy TaKUX JIOKYMEHTOB MHUILETCs clioBO «lIpuiioxenue» ¢ ykazaHueM J1aThl 1 HOMEpa
W3/IaHUS IPUKA3a.

3.6. B VwupexnaeHnun CcO3[Jal0TCSI  YCJIOBHS  JUIi  O3HAKOMJICHUSI  YYaCTHUKOB
00pa30oBaTeNbHbIX OTHOIICHUH C JOKANbHBIMU akTaMu. O3HAKOMIIEHHE MOXET OBbITh IPOBEICHO
MOJT TIO/INUCH B CIy4asiX, MPETyCMOTPEHHBIX HOPMATHBHBIMU JOKYMEHTaMH, JIMOO pa3MelicHa B
o01ie1ocTynmHoM  MecTe (MH(QOPMAIMOHHBIM CTeHJ YupexaeHus, oQuUIUaibHBIA CalT
VYupexnenus).

3.7. V3meHeHus B JIOKaJbHBIA aKT BHOCSTCS MO Mepe HeoOxoaumocTu. B ciydae
U3MCHCHWH B  HOPMATHUBHO-TIPABOBBIX  aKTaXx  (eJACpalbHOTO, pPETHOHATBHOTO WU
MYHULUIIAJIBHOTO YPOBHEH, U3MEHEHHUSI B JIOKAJIbHBIN aKT YUpeXI€HHUsI BHOCUTCS HE MO3/IHEE 2-
X MECSILIEB CO AHS UX OMyOJIMKOBAHUSI.

IV. JlokymenTajibHOe opopMmiieHHne

4.1. JlokanmpHBIN aKT AOJDKEH OBITH JOKYMEHTaNbHO O0hopMiieH. CTPyKTypa JIOKaJIbHOTO aKTa
JIOJKHA 00€CIIeUUTh JIOTUKY [TPABOBOTO PETYIUPOBAHUS.

4.2. OOmme tpeboBaHMs K O(OPMIICHHIO JIOKAJBHBIX AaKTOB BKIIOYAIOT CJIEIYIOIINE
HOJIOKECHHUS:

4.2.1 JlokaJIbHBII aKT JTOJKEH COAEpKaTh HAMMEHOBAHHE JIOKAJIBHOTO aKTa U JIaTy W3/IaHusl.

4.2.2. Ecnu TtpebyeTcsl pa3bsCHEHUE Li€Jed W MOTHUBOB IPHUHATUS JIOKAIBHOTO aKTa, TO
HeoOXoauMa BCTyNMTENbHAs 4yacTb — npeamOyina. [lonokeHus HOpMATHBHOTO XapakTepa B
npeamMOyJly He BKIIFOYAIOTCS.

4.2.3. HopmatuBHble npeanucanus opopmisiioTcs B BHJI€ MYHKTOB, KOTOPbIE HYMEPYIOTCS
apaObCKMMM IUPpaMU ¢ TOUYKOM U 3aroJIOBKOB HE MMEIOT. [IyHKTBI MOTYT HOJpa3JensThCs Ha
MOJIMYHKTBI, KOTOPbIE MOTYT UMETh OYKBEHHYIO WM LIU(PPOBYIO HyMepaluio. 3HaUUTEIbHBIE 10
00beMy JIOKaJbHBIE AaKThl MOTYT JEIMTHCA Ha TJIaBbl, KOTOpPbIE HYMEPYIOTCS PHUMCKHUMHU
udpamMu 1 UMEIOT 3ar0JIOBKH.

4.2.4. Eciu B JOKaJbHOM aKT€ MPHUBOIATCS TAONUILI, TpadUKH, KapThl, CXEMbI, TO OHHU
0QOpMIISIIOTCSL B BUJE NMPHJIOKEHUH, @ COOTBETCTBYIOLIUE MYHKTHI JIOKATHHOIO aKTa JOJKHBI
UMETh CCBUIKM Ha 3THU MNpWIOKEHUsS. JIOKaJbHBIH aKT C MNPUIOKEHUSAMH JIOJDKEH HMETh
CKBO3HYIO HyMEpPALUIO CTPAHMUII.

4.3. Kax/plif KOHKPETHBIN JIOKAJIbHBIA aKT UMEeT yCTaHOBIEHHYI0 (popmy. Odopmisercs B
coorBerctBUM ¢ TpeboBanusmu I'OCT P 6.30-2003 «YHUGUUIUPOBAHHBIE CUCTEMBI
JIOKYMEHTAIUH. YHuduuupoBaHHas cucTema OpraHMU3allMOHHO-PACIOPAAUTENBHOM
JToKyMeHTanuu. TpeboBaHus K 0pOpMIIEHUIO TOKYMEHTOBY». VIX CTpyKTypa Hallljla OTpaKeHHE B
riaBe 2 Hacrosero [lonoxenus.

V. JlelicTBHE JIOKAJIbHBIX AKTOB
JlokanbHbBIE aKThl YUpEKIEHUs JACUCTBYIOT TOJIBKO B Mpelenax YUpexJAeHUsS W HE MOTYT
PEryaupoBaTh OTHOLICHUS, CKJIAIbIBAIOIIMECS BHE Y UPEKICHUS.



